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PERFORMANCE EVALUATION REPORT FORM

[ Name of Fmployre: Clarence Maligaya Date of Rating: 1/12/2026 Date Hired: 127372025
Posltion Roving PA 2
Location: Glamba Department: Audit
Rating Period: Jan.3to Feb 3, 2026
Parpose of Rating: 2nd Month Evaluation
Ilmmo-: Pleate review notes on Guide to performance appralsal before ac plishing this form.
FACTORS RATING POINTS
Has required Has required Needs additional
i
. ""‘Pn: ::: a:mz' . knowledge ofown & | knowledge of own Instruction and
related work. work only. guidance.
1. KNOWLEDGE OF WORK 91010 pts. 7to8 pts. Sto 6 pte. 1104 pts. ?
[Remarks :
Usually exceeds seandards. Meets standands. ":""I wie | Never meets standards.
2. PRODUCTIVITY 3610 40 pts. 301035 pix. 20 to 29 pts. 1to19ptx 29
jRemarks:
Always Usually Sometimes Rarely
3. INTTIATIVE 9o 10pts 7toBpts Su6§ UDQE s
Remarks:
Usually dedicated to Somkduwl Rarely responds to
icated Lo %
Always dedicated to duty, duty. o duty, ampny seeds.
4. DEDICATION TO DUTY 9to 10 pts. 8 ptx. Sta7ptx 1wo4pts, 7
Remarks:
Always Usually S mes Rarcly
ratlve cooperative Cooperative cooperative |
pts. 8 Ste7
< COOPRATION 21010 pea to7pte_ lwaps | :
Remarks :
Tardincss w/n the allowable no.or, With written With one (1) day
ey warning/s suspension With 3 days suspension.
6 ATTENDANCE & {15t Offensc) {2nd Offense) (3rd Offense) 10
TY: S010pts 708 pts. Sto6pts 14 prs
Remarks :
No record of accident | No record of accident| Had an accident or had
Nu record of tinfraction agalnst | butw/ 1 Infraction | but w/ 2 Infractdon | more than 2infractions
our safery/ housckeeping rules | against ous safety/ | agalnst our safety/ | against our safety/
7. SAFETY AND / OR housckeeping rules | housekoeping rules housckecping rules 10
IROVSEXLEPING
91010 pis Spu Sl Tpts Josps
iwlu 3
TOTAL 75
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Previess Chaltenges and A vompiishments.

Arear of \yeagthe

- e

Areas o Weaknetses / Development:

Y Nroe morn P esvoments in Recopalation in inventery

I Nex e ¢ impanomentam PAQ Tavhs

Acknowledged By:

Roted BV W‘M bou" Employee Name M!Nt(___ﬂﬂ.ﬂ Lok »

Prnted Name & S-.\*um Printed Name & Signature
Pate a-\”’.zb Date ._safmluns
(mm/dd/yy) {mm/dd/yy)
RC COMMINDATIONS
L
Approved by Date Signed
mm /dd/yy
Approvec by Date Signed
mm /dd /yy
Prewcent s S gnitate 2 Date Signed
mm /dd/yy
|
EMVLOYEE DETALS:
Amount of Increase: ™~
Grur Yot _E__’__‘l!_‘_‘ Present Rate: =
mm/dd/yy Date of Last Increase:
mm/dd /yy
Lt £ o o€ to Freseat Positson: ! “ ! ! l‘"s
New Rate:

SO IUMAN RESOURCE MANAGEMENT DEPARTMENT /
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